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Tricks to improve work efficiency for academic journal editors
//SUN Zhufeng

Abstract Three tricks to improve the work efficiency of journal
editing are suggested. Paying attention to the daily accumulation
and establishing the necessary E-mail templates will improve
efficiency of communication between editors and related personnel.
Skillfully operating the journal editing systems, and fully
understanding the applications of latest editing software are effective
ways to improve the editing efficiency. In the meantime, it is
necessary to standardize the daily working routine and reduce
arbitrariness. Practice shows that, the above three tips can greatly
improve the editing work efficiency, implying that editors can have
more exira time and energy to enhance their professional capability.
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